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Lodging an Application for a Dwelling/Dwelling Addition 
 

You’re going to build a new house? 
Congratulations! Believe it or not, Council is here 
to help you, and to make the process as smooth 
as possible. 
 
We understand if you are feeling a bit anxious at 
the moment, and we also realize that you can’t 
wait for things to start happening so that you can 
move in and enjoy your new home as soon as 
possible. 
 
We’ve produced this information sheet to explain 
the information the Council requires to quickly 
assess and approve your application. 
 
When I lodge my application… 
Firstly when you lodge your application, with all 
relevant details and plans, and pay the necessary 
fees, your application will be given a Development 
Application number and placed into a folder. 
 
Remember, you must lodge your waste control 
(septic) application at the same time as the 
Development Application. 
 
Your application is then forwarded onto the 
Planning Department where it is assessed to 
ensure all planning issues have been addressed. 
It is at this stage the waste control system is 
looked at by an Environmental Health Officer to 
ensure the waste control system is to be placed 
on site and installed according to legislation. 
 
Upon approval from the Planning Department, 
your application is then passed onto the Building 
Officer (if you are not using a Private Certifier) 
where the Inspector will make sure all of the 
details are supplied and conform to the many 
aspects of the Building Code of Australia. 
 
We will need a copy of the Construction Industry 
Training Fund Levy form if the development cost 
is greater than $15,000. These forms are available 
at our office and we can accept payment of this 
Levy –or payment can be made directly to the 
Fund. If you are not an owner builder, a Builders 

Indemnity Insurance Certificate will also be 
required from your builder. 
 
Please keep in mind, there are many factors that 
must be taken into account when processing an 
application. The checklist in this information sheet 
is a general guide only for information needed. 
Further information may be required depending on 
various different factors. 
 
What about the fees? 
 
NOTE: There are standard fees and if the 
application is non-complying or requires a referral 
(eg River Murray Act) your application may incur 
further fees of which you will be advised. 
 
A lodgement fee is required for all applications. 
 
With regard to other fees required, please speak 
with Council staff who will be pleased to assist you 
in working out the correct fees for the application. 
 
Checklist 
 
Development Application Requirements 

 Development Application form , completed 
and signed, and including the cost of the 
proposed development 

 Payment of fees 

 Building Indemnity Insurance Certificate 

 Construction Industry Training Fund Levy 

 A copy of your Certificate of Title or Crown 
Lease (all pages). 

 
THREE COPIES of the following plans and 
information, with at least 1 set A3 size 

 Floor plans 

 Stormwater disposal 

 Site plan (showing use of buildings, location of 
easements, distances from boundaries and 
other buildings) 
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 Elevations, sections (including details of 
external materials) 

 Contour plan (showing finished floor level in 
relation to street water table) 

 Specifications 

 Engineers footing construction/soil report 

 Structural calculations 

 Roof, wall and floor framing details 

 Design wind speed 

 Wall bracing and tie down details 

 Wet area specification 

 Cut and fill line where applicable 

 Proposed retaining walls, position and height 

 Smoke detectors 

 Energy efficiency provisions 
 
Waste Control Application Requirements 

 Completed Application to Install a Septic Tank 
System 

THREE COPIES of the following must be supplied 

 Underfloor plumbing plan 

 Site plan showing proposed location of septic 
tank and soakage area 

 Some areas may also require a soil test or 
percolation test 

 
Frequently asked questions 
 
How long will it take to receive approval? 
Council endeavours to provide a rapid response in 
assessing all applications and will process each 
application in sequence. 
 
Typically, a standard application will take up to 8 
weeks for Development Approval. Additional times 
may occur for more complex applications 
including those that require public consultation, a 
decision by the Riverland Regional Development 
Assessment Panel or are non-complying in 
nature. Delays are usually experienced due to 
incomplete information or the requirement for 
referrals to government agencies.  
 
How close can I build to the boundary? 
This distance may vary for residential 
development; however typical setbacks are listed 
below: 
 
Primary street boundary: A minimum of 6 metres 
unless adjacent the Sturt Highway, an arterial 
road or rural road where the setback is 18 metres. 
 
Secondary street boundary: 3 metres. 

Side boundary: 1 metre for single storey, 
increasing for two or more storey’s. 
 
Rear boundary: 3 metres for single storey, 
increasing for two or more storey’s. 
 
How much of my property can I build on? 
Residential development can typically not exceed 
60 percent of the total site area. The buildings 
must allow for suitable private open space for the 
occupants of the dwelling, car parking, pedestrian 
access, setbacks and inclusion of rain water 
tanks. 
 
I want to sub divide my property, what are the 
minimum sizes? 
The minimum site areas and frontage widths 
within the Residential Zone for the various forms 
of dwellings are: 
 
Detached: 400m², 12 metres 
Semi Detached: 300m², 10 metres 
Group Dwelling: 300m² 
Residential Flat Building: 250m² 
Row Dwelling: 300m², 9 metres 
 
Other site areas and frontage widths may apply 
for different Zones or Policy Areas with the 
Council. It is recommended that you confirm the 
zoning of your property with Council. 
 
Is there a particular style my house must look 
like? 
Council’s Development Plan encourages a variety 
of dwelling types and styles within the Residential 
Zone. Dwellings should present to the primary 
street frontage with the associated garaging 
located behind the main face of the dwelling to 
reduce their visual dominance when viewed from 
the street. 
 
How many Car parks should I have? 
Each property should provide for a minimum of 
two car parks, one of which should be undercover. 
The garages/carports should be located behind 
the associated dwelling so that they do not visually 
dominate the street appearance. 
 
If you are proposing a new crossover you will first 
need consent from Council and the construction 
will need to satisfy Council standards. It is 
advisable to check this prior to designing your new 
proposal. 
 
What provisions for stormwater must I have? 
Council will generally require a minimum finished 
floor level of 300mm above the top of kerb to 
reduce the risk to your property. This may vary for 
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sloping sites and each property must be designed 
to cater for a 1 in 100 year average return interval 
flood.  
 
Properties are encouraged to capture and reuse 
as much runoff as possible to reduce water 
dependency and each property should 
incorporate a minimum 5000L rain water tank for 
this purpose. 
 
 I want to build a two storey house, what 
privacy provisions should I have? 
Two storey dwellings need to minimise the visual 
intrusion to adjacent properties. This is typically 
achievable by screening upper level windows and 
balconies to a minimum height of 1.7 metres to 
avoid direct views into adjacent properties. 
 
I have a sloping site, what height retaining wall 
can I construct? 
A retaining wall up to a maximum height of 1 
metre does not require Development Approval. 
Any retaining wall exceeding that height will 
require an approval. 
 
How close can I build to the septic tank? 
The septic tank must have a clearance of 2.5 
metres. 
 
How close can I build to other buildings? 
This distance may vary, you will need to check 
with a Building Officer at Council. 
 
Can I apply for my waste control system at a 
later date? 
No. The waste control system needs to be lodged 
when you lodge your planning application.  For 
your application to receive planning approval, we 
must ensure the system will fit on your block 
according to legislation and policy. Your building 
application will not receive approval without a 
waste control system application. You will need to 
supply under floor plumbing plans and a site plan 
showing the location of the tank etc. 
 
Can I be an Owner/Builder? 
Yes you can BUT remember legislation requires 
written statements for dwellings – if the building 
was not completed by a licensed building work 
contractor – the statement must be completed by 
a registered building work supervisor or a private 
certifier. This means when the building is 
complete, a registered works supervisor or private 
certifier must sign the written statement stating the 
building work has been carried out in accordance 
with any relevant approval and the provisions of 
the building rules. 
 

What does it mean when my builder says 
they’re using a Private Certifier? 
Some builders ask Council to certify that the 
building is to be built to the correct specifications 
and building code. Others request that a Private 
Certifier to undertakes this part of the process. 
Once a Private Certifier has approved the building 
information, they forward this information on to 
Council and when planning and waste control are 
approved, we will give final approval. This is 
known as full Development Approval. 
 
What is Full Development Approval? 
A Development Application is split into two 
sections, Planning and Building. Planning is to 
ensure the siting of the dwelling, the materials to 
be used etc are in accordance with legislation. 
Building is when our inspectors ensure the 
structure is built to Building Code Standards.  Both 
make up a Full Development Approval. 
 
For further information, please contact the 
Environmental and Inspectorial Services 
department of the Berri Barmera Council on  
(08) 8582 1922. 
 
 
 
 
 
 

The Berri Barmera Council 
Phone:  08 8582 1922 

Fax:  08 8582 3029 
19 Wilson Street, Berri 

Email: bbc@bbc.sa.gov.au 
www.berribarmera.sa.gov.au 

 

 
This information is advisory and is provided by the Council as a 
community service and as a guide only to key elements of the 
South Australian planning system. For a more thorough 
understanding of the system or for any specific enquiries 
concerning the use and development of land, professional 
advice should be sought or the Council officers be contacted for 
further assistance on 8582 1922. 
 


